
   
   
                          
 
 
 
 

 

Village of Elk Rapids 
 

Phone: 231-264-9274 
Fax: 231-264-6337 

315 Bridge Street 
P.O. Box 398 
Elk Rapids, MI 49629-0398 

Job Description – Police Officer 

The primary duty of the Elk Rapids Police Department is to preserve and protect life, property and the rights of all 
citizens to live in peace; enforcing the laws of the State of Michigan, the County of Antrim and the Village of Elk Rapids, 
in a fair and impartial manner; serving and executing all legal process; preventing crime and maintaining the safety and 
order of all citizens and operating in a proactive manner to prevent criminal activity. 

Primary Duties: 

A. Provide proactive patrol in the Village of Elk Rapids to include complaint investigation, provide aid to and assist 
the public. 

B. Enforce laws, investigate criminal activity, collect evidence, prepare professional reports and present the case to 
the proper authorities. 

C. Maintain knowledge of current laws to include criminal, civil, search and seizure, and court rulings. 
D. Appear in court to provide testimony and present evidence. 
E. Be self-motivated and capable of performing duties without direct supervision and follow all department 

guidelines and policies. 
F. Provide assistance or emergency aid to citizens, if required. 
G. Serve warrants or civil papers and arrest individuals on outstanding warrants or who commit offenses. 
H. The position may require the employee to work holidays, irregular hours or call in, as required. 

Qualifications for Employment: 

A. Be a U.S. Citizen, 21 years of age and have or maintain a Michigan driver’s license at time of employment. 
B. Minimum of an Associate degree in Criminal Justice or related field, or a Bachelor degree in any discipline. 
C. Preferred Law Enforcement experience. 
D. Must not have been convicted of a felony or any crime that questions applicant’s honesty or credibility. 
E. Must meet the requirements established by the Michigan Commission on Law Enforcement Standards (MCOLES) 

to be certified as a police officer in the State of Michigan. 
F. Must possess a valid CPR/AED certification and First-Aid or Emergency First Responder or higher certification in 

medical care. 

Minimum Requirements: 

A. Ability to operate vehicles under emergency conditions. 
B. Proficiency in English, grammar, spelling and punctuation. 
C. Possess interpersonal skills to maintain effective communications with coworkers and the public. 
D. Ability to demonstrate sound ethics and good judgement. 
E. Ability to solve problems, make sound decisions and be self-motivated. 
F. Maintain the confidentiality of investigations and work-related information. 
G. Must meet the minimum requirements and conditions of employment and be able to successfully perform 

essential duties and responsibilities without reasonable accommodations. 


